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About This
Guide

 
It will show the benefits of the Apprenticeship Levy and what it can be used for. Outlining the 
school-specific training that has been developed for you over the last 10 years, the processes 
of accessing the training and funds. 

Apprenticeships are an amazing way to grow and develop your school's workforce in a 
cost-effective way, filling skills gaps enabling you to achieve the best outcome for children 
and young people.

This guide is to support you with making informed decisions about upskilling 
your workforce and how to recruit Apprentices to add real value to your School. 



Your LEVY fund covers the training cost for your school. If, for whatever reason, this fund runs out, 
there will be a charge of 5%, as the government kindly funds the other 95%. This is called the 
co-investment fund.
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Training Fees

 

Apprenticeships
Basics

 

Apprenticeships are funded via the Apprenticeship Levy; this is a ring fenced 
fund that has been collected by the government off all large employers’ payrolls, 
and given back to them in the form of a dedicated CPD budget.

Note the funds cannot be used on wages it is purely for training costs. There is a large variety of 
training available for schools which is explained later in this guide.

The National Minimum Wage for Apprentices is £4.85 per hour. The Apprentice minimum wage 
applies to all Apprentices in the first year of their Apprenticeship, regardless of their age. Apprentices 
progressing to the second year of their Apprenticeship with the same employer will receive the 
National Minimum Wage for their age.

Year 

April 2022

25 and over

£9.50

21 to 24

£9.18

18 to 20

£6.83

Under 18

£4.81

Apprenticeships

£4.81

Wage



Apprenticeships must last a minimum of 1 year in duration, with some Apprenticeships lasting up 
to 5 years depending on the level of study.

Duration
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Levels

Name Apprenticeship Level Equivalent

Intermediate 2 5x GCSE grades A*-C or 9-4

Advanced 3 2x A Levels

Higher 4, 5, 6 & 7 Foundation Degree and Above 

Degree 6 & 7 Bachelors or Masters Degree

If you recruit an Apprentice or enrol a member of staff onto a training programme aged between 
16-18 your school will receive £1000 in two £500 instalments.

Incentives

Apprenticeships are available to anyone over the age of 16 living in England for three years. 
There will be different entry requirements depending on the job role, employer and 
Apprenticeship level.

Entry Requirements

We will work together in recruiting, delivering and progressing the learner through the 
Apprenticeship programme. We will support the workplace mentor who will guide the Apprentice 
alongside our tutor to ensure the learner receives all the support they need to achieve. This 
guarantees good communication and compliance with all requirements for delivering 
Apprenticeship training in your school. 

Roles and Responsibilities



#whereisyourclassroom4  |  SCCU.UK.COM

Delivery
Model

 

All learning will take place in the workplace via a blended learning approach of face-to-face and 
online learning. Group teaching may also be available as a cohort, in order to allow for 
peer-to-peer support. Our delivery model has been developed to minimise impact to the school 
whilst maximising the experience of the learner.

Apprentices will be assigned a dedicated tutor. The tutor will visit your school 
monthly, as well as being on hand to provide support throughout the duration 
of the programme. The frequency of these sessions may vary, depending on 
the needs of the learner.

This is the dedicated time your learner will be given 
to develop new skills outside of their set working 
duties. This will build additional knowledge, skills 
and behaviours to allow them to develop in their 
role. Activities include dedicated time for their 
studies, peer-to-peer observations, staff training 
and working with their work based tutor, as part of 
their working day.

20% On The Job Training

Each Apprentice must undergo an independent 
endpoint assessment to determine the outcome of 
their Apprenticeship. The assessments will 
evaluate the knowledge, skills and behaviours 
gained during the programme, the timing of this is 
agreed between us. 

End Point Assessment

With our Talent Match recruitment service, 
Talent Bank, we will advertise your vacancy, 
screen applicants and pre-interview potential 
prospects in order to ensure you only interview 
the most appropriate candidates for your 
vacancy – all free of charge.

Recruitment 

We offer a dedicated virtual learning platform which 
allows learners to keep on track of their course. In 
addition to this, it allows our tutors and you to keep 
up-to-date with the progression of your learners.

ePortfolio
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The LEVY and
Your School

 

The way in which the levy applies to your school will depend on the type of 
school and overall employer you are.

For faith schools, the employer will be the local authority if the school is voluntary- controlled, 
otherwise it will be the governing body.

Faith Schools

For multi-academy trusts and free schools, the MAT itself is generally the employer of the staff of 
all academies that are encompassed by it. If the trust’s pay bill is more than £3 million then it will 
need to pay the levy.

If a school changes its legal status part way through a tax year, the academy’s governing body or 
trust will be responsible for the Apprenticeship levy from this point.

Multi-Academy Trusts & Free Schools

Local authorities, as the legal employers of staff in community and voluntary-controlled schools, 
have responsibility for making the necessary arrangements to provide schools with access to the 
relevant funds. It is in the best interests of schools and councils that this process is set out clearly 
between a local authority and their schools so that levy funding is utilised and managed as 
effectively as possible.

Local Authority Schools
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Accessing
Funds

All funds are accessed by a government portal called the Digital Apprenticeship 
Service Account. Your schools funds will be collected off your payroll and are 
stored within the portal.

 

If your school does not pay the levy, you can still access up to 95% funding of the total training cost 
to take on Apprentices. Therefore only costing you 5% of the training fee.

Co-Investment Model 

Employers who pay the levy will be able to access funding for Apprenticeships through the digital 
Apprenticeship service.

Registering To Use Apprenticeship Funding

You may want to consider if you have used all your funds whether you want to receive additional 
funds via the Levy transfer scheme. This is where larger organisations that have not spent their levy 
can gift an amount to other organisations that may be able to utilise it.

Transferring Apprenticeship Funds

Once you choose what training you want for your staff, or if you wish to take on an Apprentice, this 
is where you will process the transaction. Additionally this is where you will be able to assign us as 
your training provider. 
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There is a target of 2.3% Apprentices within the public sector workforce. This means that there is a 
requirement for schools to invest in Apprenticeship training, be that for a new recruit or a current 
member of staff retraining.

The Public-Sector Target

We currently have a large number of Apprenticeships available to schools, all bespoke specifically 
for your school setting. Apprenticeships are no longer just entry level; they now provide the 
opportunity to climb all the way to degree level including that of Initial Teacher Training. Further 
school specific qualifications are  being developed by our team and the institute of Apprenticeships. 
All for the future good of the school workforce.

Apprenticeship For Your Schools



Teaching & Learning 
Teaching Assistant L3

Teaching Assistant with Specialism L3

Learning and Skills Teacher L5

Teacher L6 (Coming Soon)

Office Services
School Customer Service Practitioner L2

School Administrator L3

School Customer Service Specialist L3

PE, Sport & Wellbeing 
School and Community Activator L2

School Sport and Health Officer L3

School Sports Coach L4 (Coming Soon)

Facilities Services 
Facilities Services Operatives L2

Facilities Management Supervisor L3

Library & Archive Assistant L3

Childcare
Early Years Educator L3

Early Years Practitioner L2

Professional Services
Digital Marketer L3

Junior Content Producer L3

HR Support L3

Events Assistant L3

School Marketing Assistant L3

Marketing Executive L4

MAT Marketing Manager L6

Leadership & Management
School Business Manager L4

School Learning and Development Practitioner L3

School Learning and Development Manager L5

School Team Leader L3

School Departmental Manager L5

IT Services
School Digital Support Technician L3

School Infrastructure Technician L3

School IT Solutions Technician L3

Apprenticeship
Programmes
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“To enrich people's lives by giving them the tools 
they need to succeed in today’s world.”

OUR MISSION

OUR VALUES

CREATIVITY: To lead with energy and imagination

PRIDE: To deliver excellence with passion

GROWTH: To be better today than yesterday

MINDSET: To develop with every opportunity

CARE: To challenge and support one another 

RESOURCEFUL: To always find a way

RESILIENCE: To never quit on what you believe in

INTEGRITY: To do what is right 

For the last decade, we have been a school-specific training provider, dedicating our services to the school 
market. We know that without great staff, there wouldn’t be any great schools, and that is why we are 
passionate about helping the growth and development of the whole school workforce. As a training 
provider ourselves, we know the importance of investing in your staff. After all, you are only as good as 
your staff, and this is vital when it comes to being outstanding in the quality of service you provide. 

Harry Potter and his wand. Thor and his hammer. Wonder Woman and her lasso. We believe that with the 
right tools, everything is possible. We would love to hear from you if you think we could help in any way 
and would be a good match for your school. 

STN stands for the School Training Network.  STN was created specifically to 
support the training and development of school staff and is part of the SCCU 
Group; an OFSTED Good training provider.

School Training 
Network (STN)
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SEARCH SCCUSCCU.UK.COM

HELLO@SCCU.UK.COM

Thank You


